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Artex Cedar Hill

Staffing Services Industry

Account Assessment Documentation


Applicant Name and d/b/a:      
Named Insured:      
Staffing Firm Web Site:      
Proposed Policy Term:  From       to      
Producer:      
Staffing Firm History and Overview

When was the Staffing Firm formed?
     
Organization Type:  FORMDROPDOWN 
 Ownership:  FORMDROPDOWN 

Number of years in business?      
Number of locations?        Attach listing with all physical addresses.

Provide resumes on company officers, and organization chart.      
If privately held provide information on individuals with ownership interest:      
Are the partners / major stockholders actively involved in the Staffing Firm operations?  Explain.  FORMDROPDOWN 
       
Provide information on any mergers, acquisitions, or changes in entities d.b.a.      
List business associations.  (ASA, etc.)       
Copy of current financials?   FORMDROPDOWN 

Are they audited?  FORMDROPDOWN 

Are temporary employees provided benefits?  Describe.        What percentage of the temporary employees is covered under a health plan?      
Number of client sites serviced?     
Number of W-2’s processed last year?        Estimated number for current year?      
Does the applicant pay  FORMDROPDOWN 
 If “Other” please describe.      
Are there any USL&H or Federal Act exposures? Describe.      
Are any employees working outside of the U.S.?      
Category Distribution

Show percentage of total temporary operations in each category.

       Temporary Help – Organization hires employees and assigns them to clients to support or supplement the clients’ work force for limited time situations. (i.e. employee absences, temporary skill shortages, seasonal workload, special assignments.)          

       Day Labor – Generally true physical labor rather than light assembly / industrial.  May involve paying daily and worker transport to and from worksite.

       Specialty Temp – Involves a specific specialty. (i.e. engineering, data processing, accounting, banking, medical, etc.)

       Long Term Staffing – Long term assignments, 6 months to multiyear.

       Temp to Perm – Temporary assignments with the expectation of the worker being hired on a permanent basis by the client.

       Payrolling – Staffing organization carries other entities employees on the staffing organizations payroll.  Many times an administrative accommodation for the client.  If there is payrolling explain:       
Client Selection

Describe in detail the client selection process.       
Who has authority to approve new clients?      
Are new client sites inspected prior to employee placements?       By whom?       Are copies of the inspections available?      
Is the experience modification worksheet obtained before placements?       Are copies available?      
Is the client’s OSHA log reviewed before placement?       Are copies available?      
Is the client’s Safety Program reviewed before placement?         Are copies available?      
How often is a worksite visited to verify job duties and safety issues? Explain.      
For any client involving driving exposure complete the following:

MVR program.  Describe in detail.      
Any long haul operations?        Radius of operations?      
Whose vehicles are utilized?      
Any towing operations?      
Any loading or unloading performed by drivers? Describe.      
Any work between 10:00 p.m. and 4:00 a.m.?  Describe.      
Please complete the following for the 5 largest clients.

	Client Name
	Description of Operations
	Class Codes Utilized

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


Employee Selection

What is the primary source for employees?      
Are pre or post hire physicals required?  Explain.     
Are pre employment test administered? Explain.      
Drug testing required?  Please provide details of program and vendors utilized for testing.      
Background checks performed? Provide details of program.      
Do employees sign that they have received a safety program / policy?     
Risk Management

Does the organization have in-house risk management staff?        Background / qualifications of the individual(s) responsible for risk management.      
Is there a pre-employment safety-training program?       Describe in detail.      
Is the safety program documented?      
Does the staffing firm transport any employees to job sites?       Explain.      
Is there a return to work program?       Describe in detail.      
Who is responsible for accident investigations?       Are copies of investigation reports available?      
Have the following been provided?  Explain any “No” answers.

Have the following been provided?  Explain any “No” answers.

Accord Application (Completed, signed)



 FORMDROPDOWN 

     
ERM-14 (completed for all related entities)


 FORMDROPDOWN 

     
Client List (full)





 FORMDROPDOWN 

     




Summary of audited payroll (5 years) 



 FORMDROPDOWN 

     
E-Mod worksheets





 FORMDROPDOWN 

     


Hard copy loss runs (5 years)




 FORMDROPDOWN 

     
Loss details for all losses > $25,000



 FORMDROPDOWN 

     
Resumes of Staffing Firm principals / key management staff
 FORMDROPDOWN 

     
Copy of current health plan(s)  (Summary)


 FORMDROPDOWN 
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